DPé cwong 6n tap Tin 10 hoc ki |l THPT TRUNG LAP

PE CUONG ON TAP
TIN HOC 10 — HKII = NAM HOC 2021 - 2022

Phan 1: Ly Thuyét
Chwong lll: SOAN THAO VAN BAN

Bai 14: Khai niém vé soan thao van ban

1. Cac chtrc nang chung cua hé soan thao van ban:

* Khai niém: hé soan thao van ban la 1 phan mem ng dung cho phép thwc hién nhirng thao tac lién
quan dén viéc soan thao van ban: gd (nhap) van ban, stra déi, trinh bay, lwu trir va in 4n van ban.
a/ Nhap va lwu trir van

ban: b/ Stra dbéi van ban :

- Stra doi ky tw va tp

- Stra déi cau truc van

ban ¢/ Trinh bay van ban :

- Kha nang dinh dang ky tw: phéng chir, c& chip, kiéu chir, mau sac, .

- Kha nang dinh dang doan vin ban: cin Ié doan van ban, lui dau dong,

- Kha nang dinh dang trang van ban: |é trén, dwéi, trai phai, hwéng giay, ...

d/ Mét sé chirc nang khac : tim kiém va thay thé, cho phép g6 tat, vé hinh, tao chir nghé thuat, ...
2. Mét sé quy wérc trong viéc goé van

ban: a/ Cac don vi xtr ly trong van ban:

- Ky tw, tlr, cadu, dong, doan van ban, trang van ban, trang

man hinh. b/ Mét sé quy wéc trong viéc go van ban :

- Céc dau ngat cau.

- D4u phan cach giira cac tir, doan

van ban. - Cac ddu mé, déng ngoic.

3. Chir Viét trong soan thao van ban:

a/ Xtr ly chir Viét trong may tinh: gém céc viéc

chinh: - Nhap van ban chir Viét vao may tinh.

- Lwu trip, hién thi vain 4n van ban

chir Viét. b/ G6 chir Viét :

- Can c6 chwong trinh diéu khién cho phép may tinh nhan

dung chir Viét Vd: Vietkey, Unikey, ...

- C6 2 kiéu g6 chiv Viét phd bién: kiéu TELEX

va VNI. ¢/ Bé méa chir Viét :

- Hai bé ma chir Viét pho bién.

- Ngoai ra con bé ma Unicode |la bd ma chung caa moi

ngon ngir. d/ B6é phong chir Viét :

- Pé hién thi va in dwoc chiv Viét, can c6 cac bo chiv (bd phéng) Viét twong trng
v&i tirng bd ma. e/ Cac phan mém hé tro chir Viét :

- La phan mém tién ich riéng dé may tinh c6 thé kiém tra chinh ta, stra |6i, ... van ban tiéng Viét.
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Bai 15: Lam quen vé&i Microsoft Word

1. Man hinh lam viéc cua

Word: - Khéi dong Word:

C1: nhay dap chuét 1én biéu twong cua Word trén man hinh nén.

C2: nhay nut Start -> Microsoft office -> Microsoft office Word

- Céc thanh phan chinh trén man hinh:

- Thanh tiéu dé, - Thanh bang

chon - Thanh céng cu, - Con tré

van ban - Vung soan thao, - Thwéc

- Thanh trang thai, - Thanh cuén

- CAc nut thu gon, diéu chinh va déng ctra s6

- Thanh bang chon:

Go6m cac lénh c6 chirc nang cung nhém. Cac bang chon: File, Home, Insert,
Design, Layout, References,....

- Thanh cong cu:

Chtra biéu twong cta 1 sé [énh thwong ding. Mot sé thanh céng cu : dinh dang, vé, ...
2.Két thac phién lam viéc véi Word:

+ Lwu van ban:

C1: chon File->Save

C2: nhay chuét vao nut Iénh Save

C3: nhan té hop phim Ctrl+S

- Van ban chwa lwu 1an dau: cira sé Save As xuét hién cho phép dat tén van ban.
- Van ban da lwu it nhat 1 1an, moi thay doéi trén tép van ban sé dwoc lwu va khong
xuat hién ctra sé Save As.

+ K&t thac phién lam viéc:

- Két thiic phién lam viéc v&i van ban: chon File ->Close hoac nhay chuét nat Close Window.
- Két thac phién lam viéc véi Word: chon File ->Exit hoac nhay chudt nat Close.
3. Soan thao van ban don:

gian: a/ M@ tép van ban:

- M& mot van ban trong:

C1: chon File->New

C2: nhay nut [énh New

C3: nhan Ctrl+N

- M& tép van ban da cé:

C1: chon File->Open

C2: nhay vao nut Iénh Open

C3: nhan Ctrl+O

Chon tép van ban can mé

- C6 thé nhay dap vao biéu twong hoic tén tép

dé mé. b/ Con tré van ban va con tré chuét:

- Con tré van ban: c6 dang | luén nhap nhay, chi ra vi tri hién th&i noi cac ky tw sé
xuat hién khi ta gd van ban.
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- Con tré chuét: trong vung soan thao, con tré chuét c6 dang I, ngoai vung soan
thao co6 hinh miii tén.

- Con tré van ban khéng thay d6i vj tri khi di chuyén con tré chuét.

- Di chuyén con tré van ban:

Dung chuét: di chuyén con tré chudt dén vi tri mé&i réi nhay chuét.

Dung phim: nhan phim Home, End, Page Up, Page Down, cac phim miii tén hoac
két hop phim Ctrl.

c/ G6 van ban:

- Con tré van ban & cudi dong sé tw déng xuéng dong.

- Nhan phim Enter dé két thac 1 doan van ban va sang doan vian ban méi.

- Ché dd g6 van ban:

Ché dé chén: néi dung van ban gd tr ban phim dwoc chén vao trwéc néi dung da
cO tie vi tri con tré van ban.

Ché do de: ky tw gd vao sé ghi de, thay thé ky tw da cé ngay bén phai

con tré van ban. Nhan phim Insert dé chuyén déi qua lai gitra 2 ché do

d/ Cac thao tac bién tap van ban:

+ Chon van ban:

Pat con tré van ban vao vij tri bat dau chon, nhan gite Shift réi dat con tré van ban
vao vi tri két thic. Hodc nhay chuét tai vi tri bat dau can chon, kéo tha chuét 1&n
phan van ban can chon. Ctrl+A : Chon ca van ban

+ X6a van ban:

Xba vai ky tw: Phim Backspace: x6a ky tw trwéc con tré van ban. Phim Delete:
x6a ky tw sau con tré van ban. ) )

X6a phan van ban Ié&n: chon phan van ban can xd6a, nhan Backspace hoac Delete hoac
chon Edit->Cut hoac nhay nut 1énh Cut.

+ Sao chép:

- Chon phan van ban muén sao chép

- Chon Edit->Copy hoac Ctrl+C

- Pwa tré van ban dén vi tri can sao chép

- Chon Edit->Paste hoac nut Iénh Paste hoac Ctrl+V

+ Di chuyén:

- Chon phan van ban can di chuyén

- Chon Edit->Cut hoac Ctrl+X

- Pwa con tré van ban dén vi tri méi

- Chon Edit->Paste hoac
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Bai 16: Dinh dang van ban
Khai niém:
- La trinh bay cac phan van ban nham muc dich cho van ban dwoc ré rang va dep hon, nhan manh
dwoc phan quan trong, giup ngwoi doc nam bat dé hon cac néi dung chia yéu cta van ban.
- C6 3 loai dinh dang: dinh dang ky tw, doan, trang van ban.
1. Pinh dang ky tw:
-Gém: phéng chir, kiéu chiv, c& chir, mau sac, ...
- Thwe hién: chon phan van ban can dinh dang
C1: Click phai chuét chon Font dé mé hép thoai Font. Chon céc tlly chon dinh dang réi chon Ok.
C2: Chon tab Home -> Font
2. Pinh dang doan van ban:
- Chon doan van ban can dinh dang:
C1: dat con tré van ban vao doan van ban.
C2: chon 1 phan cua doan.
C3: chon toan bd doan van.
- Thwc hién:
C1: Click phai chuét chon Font dé mé hop thoai Paragraph. Chon cac tuy chon
dinh dang réi chon Ok.
C2: Chon tab Home -> Paragraph
3. binh dang trang:
- Ta quan tam dén 2 van dé: kych thwéc cac |é, hwéng giay.
- Thwe hién: str dung lénh Layout-> Margins -> Custom Margins dé mé& hép
thoai Page Setup. Chon cac tuy chon dinh dang, chon Ok

Bai 17: Mét sé chirc nang khac

1. Pinh dang kiéu danh sach:

- Chon phan van ban can dinh dang danh séach liét ké.

-Dinh dang:

C1: Chon Home-> Paragraph -> Bullets/Numbering... Chon céc tly chon dinh dang réi chon Ok.
C2: Click phai chuét chon Bullets/Numbering

- Bé dinh dang liét ké:

Nhay vao nut Iénh twong rng trén thanh cdng cu trong tab Home
2. Ngat trang va danh sé trang:

a. Ngat trang: gém cac bwéc:

- Pat con tré & vi tri muén ngat

trang. - Vao Insert-> Page Break

- Ngoai ra ta c6 thé dung té hép phim Ctrl+Enter dé ngat

trang. b. Panh sé trang: c6 thé danh sé trang bang cach:

- Chon Insert -> Page Number...

Position: chon vi tri ctia sé trang.

Alignment: chon cach cén lé cho sé trang

Show number on first page: hién thi sé trang & trang dau tién.

3. In van ban:

Xem trwée khi in va in van ban
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C1: chon File -> Print dé mé& hop thoai Print, thiét dat cac tuy chon, xong chon Print.
C2: Nhan Ctrl+P.

C3: Nhay chuét vao nut Print Preview and Print trén thanh cdng cu Quick Access
Toolbar dé in toan bé van ban.

Bai 18: Cac cdng cu troe gitp soan thao

1. Tim kiém va thay thé:
- Tim kiém: Chon tab Home -> Editing -> Find hoac té hop phim Ctrl + F
- Thay thé: Chon tab Home - > Editing -> Replace hoac té hop phim Ctrl + H mé&
hop thoai Find and Replace.
+ GO tr hodc cum ttr can tim vao 6 Find What, g6 ttr hay cum tir can thay thé vao 6 Replace.
+ Chon Find Next.
+ Chon Replace/Replace Al dé thay thé 1an Iwot/tat ca cum tire virka tim thay.
2. GO tat va stra |6i
- Stra 16i: hé soan thao van ban tw déng stra cac 16i chinh ta khi ngwi dung gé van ban.
- GO tat: ngwdi dung chi g6 vai ky tw tat dé tw déng gé dwoc cum tir thwong gap.
Thwc hién: File -> Options dé ctra s6 Word Option xuét hién chon Proofing ->
AutoCorrect Options cfra’sé AutoCorrect xu:?it hién chon AutoCorrect chon/bé chon
Replace text as you type dée bat/tat che dd go tat.
+ Tao tir dé go tat: danh tir go sai hodc viét tat vao 6 Replace, danh tir stra sai
hodc day du caa tir viét tat vao 6 With, chon Add va chon OK.
+ Huy bé mét tte: chon ttr dé trong danh sach, nhay Delete.

Bai 19: Tao valam viéc v&i bang

1. Tao bang:

a. Tao bang:

Céach 1: Chon Tab Insert-> Table-> di chuyén chuét xuéng dwéi va sang phai dé
chon sé hang va sé cét.

Céch 2: Chon Tab Insert-> Table-> Insert Table -> dién sé cét tai Number of
columns, dién sé6 hang Number of rows trong hép thoai Insert Table réi bam Ok.
b. Chon thanh phan cta bang:

- Chon 1 6: nh&y chuét tai canh trai caa 6 dé.

- Chon 1 hang: Nhay chuoét bén trai hang dé.

- Chon 1 cét: Nhay chudt & dwéng vién trén cda 6 trén cung trong cét dé.

- Chon toan bang: Nhay chuét tai dinh géc trén bén

trai cta bang. c. Thay ddi kich thwéc cua cot/hang:

Céch 1:

- Pwa con tré chuét vao dwéng vién caa cét (hay hang)

can thay déi. - Kéo tha chuét dé thay déi kich thwéc.

Céch 2: kéo tha cac nut trén thwéc ngang va doc.

2. Cac thao tac véi bang:

a. Chén thém hoac xo4 6, hang va cot:

- Chen:
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+ Cot: Click chudt phai vao cét gan vi tri muén chén réi chon Insert > Insert Columns
to the Left (bén trai cot hién tai) hay Insert Columns to the Right (bén phai ct hién tai).
+ Hang: Click chudt phai vao hang gan vij tri muén chén réi chon Insert > Insert Rows
Above (bén trén hang hién tai) hay Insert Rows Below (bén dwéi hang hién tai).

- X6a: Chon 6, hang hay c6t sé xoa sau doé click chuét phai chon Delete Cells,
Delete Rows hay Delete Columns.

b. Tach 1 6 thanh nhiéu 6:

- Chon 6 can tach click chuét phai chon Split Cells. Va lwa chon céc théng sé phu
hop tai Number of rows réi chon OK.

c. GOp nhiéu 6 thanh 1 6:

- Chon hét cac 6 muén goép sau doé click chudt phai chon Merge

Cells la xong. d. BDinh dang van ban trong 6:

Chon 6 -> Table Properties -> Cell ....

Chwong IV: MANG MAY TiNH VA INTERNET

Bai 20: Mang may tinh
1. Mang may tinh la gi?
Mang may tinh bao gém 3 thanh phan:
- Cac may tinh.
- C4c thiét bi mang dam bao két néi may tinh vé&i nhau.
- Phan mém cho phép thwc hién viéc giao tiép gitba cAc may tinh.
2. Phwong thirc va giao thirc truyén théng ctia mang
may tinh: a. Phwong thirc truyén thong:
Két ndi co day cap truyén thdng co thé 1a cap xoan déi, cap dong truc, cap quang...
-Ngoai ra con strdung 1 s6 thlet bi: bd khuéch dai, bé tap trung, bé dinh tuyén,..
- May tinh tham gia vao mang can co: vi mang, cap mang, giac cam.
- Kiéu b tri may tinh trong mang: kiéu dwong thang, kiéu vong, hinh sao, phu thudc vao
cac yéu t6: sé lwong may tinh, téc dé truyén thong, kha nang tai chinh, dia diém l1ap dit ...
Két ndi khong day: té chirc 1 mang khdng day can co:
- Diém truy cap khéng day WAP dé két néi cac may tinh trong mang, két néi mang
khéng day va c6 day.
- May tinh muén tham gia vao mang khéng day can c6 vi mang khdng day.
b. Giao thirc truyén théng:
- Giao thtrc truyén thdng |a bé cac quy tac phai tuan tha trong viéc trao d6i thong tin
trong mang gitra cac thiét bi nhan vatruyén dir liéu.
- Giao thrc dung phé bién nhat hién nay |a TCP/IP.
3. Phan loai mang may tinh: vé géc dé dia ly, ngwdi ta chia mang may tinh
thanh: - Mang cuc bé (LAN): La mang két néi cac may tinh & gan nhau.
- Mang dién réng (WAN): 1a mang két néi cac may tinh & cach nhau 1 khoang cach
|&n. Mang dién réng thwéng lién két cac mang cuc bé.
4. Cac m6 hinh mang: vé mat chirc ndng ctia cac may tinh trong mang, ngwi ta chia
lam 2 mo hinh a. M6 hinh ngang hang:
Trong m6 hinh tat ca cac may tinh binh dang nhw nhau, cac may déu co6 thé st
dung tai nguyén cua may khac va ngworc lai.
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b. M6 hinh khé&ch - chu:

- May chu la may tinh dam bao viéc phuc vu cac may khac bang cach diéu khién viéc
phan bé céac tai nguyén véi muc dich str dung chung.

- May khach 1a may str dung cac tai nguyén do may chu cung cap.

Bai 21: Mang thong tin toan cau Internet

1. Internet la gi:

- Internet 1a mang may tinh toan cau két néi hang triéu may tinh va mang may tinh
trén khap thé gi®i va str dung bé giao thiec truyén thong TCP/IP.

2. Két ndi Internet bang cach nao:

a. Str dung modem qua dwong dién

thoai b. Str dung dwéng truyén riéng:

c. Str dung céac két néi khac:

- Str dung dwérng truyén ADSL (Asymmetric Digital Subscriber Line)

- Wi-Fi 12 mét phwong thirc két néi thuan tién, & moi thei diém, moi noi théng qua
céc thiét bi truy cap khéng day nhw dién thoai di ddng, may tinh xach tay......

- 3G, 4G, 5Gw

3. Cac may tinh trong Internet giao tiép vé&i nhau bang cach nao:

- Cac may tinh trong Internet hoat déng va trao déi v&i nhau dweoc |a do chidng cling
str dung bé giao thirc truyén thong TCP/IP.

TCP (Transmisson Control Protocol):

-La glao thiec cho phép hai thiét bi truyén théng trong mang két néi v&i nhau va trao
doéi cac dong div liéu (da dong goéi) hoac thdng tin can truyen.

- Pam bao phéan chia dir liéu & may gwi thanh goi nhé cé khubén dang, kich thwéc
xac dinh va phuc héi div liéu géc & may nhan.

- N6i dung géi tin gém: dia chi nhan/gwi; dir liéu va dé dai; théng tin kiém soéat |6i
va cac théng tin phuc vu khac.

IP (Internet Protocol): La giao thiec chju trach nhiém vé dia chi va dinh tuyén

dwong truyén, cho phép cac goi tin di dén dich mét cach riéng 1&, doc 1ap.

Lam thé nao dé goi tin dén ngwei nhan

- Pé goi tin dén dung may ngwdi nhan (may dich) thi trong géi tin phai c6 thong tin dé xac dinh
may dich. Méi may tinh tham gia vao mang phai ¢é dia chi duy nhat dwoc goi la dia chi IP.

- Pia chi IP trong Internet: La mét day bén sé nguyén phan cach nhau béi dau cham (.). Vi du:
172.154.32.1

- Dé thuan tién cho ngwei dung dia chi IP dwoc chuyén sang dang ki tw (tén

mién). Bai 22: Mét sé dich vu co’ ban cua Internet

1. Té chirc va truy cap thong

tin: a. Té chirc thong tin:

- Siéu van ban la van ban tich hop nhiéu phwong tién khac nhau: van ban, hinh
anh, am thanh, video,...va cac lién két t&i cac siéu van ban khac.

- Trén Internet, moi siéu van ban dwoc gan mét dia chi truy cap tao thanh mét trang web.
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- Website gém mét hodc nhiéu trang web trong hé théng WWW dworc té chirc dwéi
mot dia chi truy cap.
- CO 2 loai trang web: trang web tinh va trang web déng
b. Truy cap trang web:
- Str dung trinh duyét web ) )
- Trinh duyét web la chwong trinh giap ngw®i dung giao tiep véi hé thong WWW: truy cap cac
trang web, twong tac véi cac may cha trong hé théng WWW va céc tai nguyén khéc caa internet.
- Mét sé trinh duyét web phé bién: Google Chrome, Mozilla Firefox, Internet
Explorer, Opera, Safari,...
2. Tim kiém théng tin trén Internet
C6 2 cach thwong str dung:
-Tim kiém theo danh muc dia chi hay lién két dwoc nha cung cap dich vu dat trén cac trang web.
- Tim kiém nhé& cac may tim kiém (Search Engine). May tim kiém cho phép tim kiém
thdng tin trén internet theo yéu cau cta ngwei dung.
- Pé str dung may tim kiém, gé dia chi cta trang web twong rng vao thanh dia chi
cua trinh duyét web va nhan Enter.
3. Thw dién tr: 1a dich vu thwe hién viéc chuyén théng tin trén Internet théng qua
cac hop thw dién tfP
- Ngwéi dung muén st dung thw dién t, phai dang ky hép thw dién twr (tai khoan)
gom: tén truy cap va mat khau do nha cung cap dich vu cap phat.
- M6i hop thw dién tlr dwore gan véi mét dia chi duy nhat:

<tén truy cap> @ <dia chi may chua caa hop thw>
- Mét sé nha cung cép dich vu thw dién tir mién phi: www.gmail.com; www.yahoo.com; ...
4. Van dé bao mat théng tin:
a. Quyeén truy cap website:
- C6 nhipng website phai phan quyén truy cap dé bao vé céac trang web.
b. Ma& hoa dir liéu:
- M& ho& dir liéu dé ting cwong tinh bao mat cho cac théng diép.
- Viéc ma hod thwc hién bang nhiéu cach, ca phan cirng |an phan
mém. c. Nguy co’ nhiém virus khi str dung dich vu Internet:
- Trong qua trinh str dung Internet dé c¢6 nguy co’ nhiém virus vay nén str dung
Internet diing muc dich va cai dat phan mém chéng virus, twéong lva...

Phan 2: Phan trac nghiém

Chon céu tra I&i dung.
Cau 1: G6 van ban can theo quy tac nao?
a. Cac dau cau can dirng ngay sau tlr dieng trwwéc N6 va cach tie dieng
sau n6 mét ky tw b. Gitpa cac tip chi dang mét ky tw tréong dé phan
cach.c.Cacauavab.
d. Khéng phai tuan tha theo quy tac nao
Cau 2: Nhay nat phai chuét vao vung van ban c6 nghia la:
a. Xoa doi twong. b. M& mét bang chon tat chira cac lénh tac dung lén déi twong.
c. Chon déi twong d. Khéng lam gi ca.
Cau 3: Chon toan bé néi dung tai liéu dang mé, nhan té hop phim:
a. Alt+ A b. Shift + Ctrl + A c.Ctrl + A d. Alt + F8
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Cau 4: bé Iwu tai lieu dang mé v&i mét tén méi:
a. Nhay nat Rename trén thanh cong cu. b. Chon File / New File Name save

c. Chon File / Save d. Word khéng thé lwu thanh mét tén khac.

Cau 5: Pé dwa con tré vé dau dong hién hanh, thwc hién:

a. Nhan Ctrl + Home b. Nh&n Ctrl + Page up

c. Nhan Home d. Khong cé phim nao.

Cau 6: Thao tac nao sau day Khong phai la thao tac di chuyén mét doan van ban:
a. Nhay nat Cut trén thanh céng cu b. Nhay Ctrl + C

c. Nhay Ctrl + X d. Chon Edit / Cut.

Cau 7: Lam cach nao dé thwc hién Iénh in 3 ban:

a. Chon File / Print .. va gd s6 3 vao 6 Number of copies.

b.Ctrl +P + 3

c. Chon File / Properties va gd sé 3 vao 6 Copies to print.

d. Nhay nuat print trén thanh céng cu va mang t&i may photocopy chup ra 2 ban khac nira.
Cau 8: Pé m& hop thoai font dinh dang ky tw chon:

a. Edit / Font b. Format / Font

c. File / Font d. File / Print.

Cau 9: bé tim kiém mot doan van ban, thwc hién:

a. File / Find b. Edit / Find c.Alt+F d.Caa,b,c.
Cau 10: Pé m& mét van ban da co, thwe hién:
a. File / Open b. Edit / Open c. Format/Open d.Alt+0O

Cau 11: Pé dinh dang mét trang in, thwc hién:
a. File / Page Setup b. Edit / Page Setup c. Format / Page Setup d.Caa, b, c.
Cau 12: bé in van ban, thwc hién:

a. File / Print b. Nhay chudt vao biéu twong Print trén thanh céng cu.
c.Ctrl +P d.Caa,b,c.

Cau 13: bé dong mét van ban dang mé& ( Khéong déong word ) thwe hién:
a. File / Exit b. File / Close c.Ctrl + F4 d.Cabvac.

Cau 14: Dé chén mot ky tw dic biét vao van ban, ta thwc hién:

a. Insert / Caption b. Insert/ Picture c. Insert/Object d. Insert/Symbol.
Cau 15: Dé tao mét bang, thwe hién:

a. Table/Insert / Table b. Tools / Table

c. Tools / Table / Insert d. Insert / Table.

Cau 16: Dé mé mot tép van ban mei, thwc hién.

a. File / New b. Edit / New c. Alt + N d. Tatcaa, b, c.

Cau 17: Sau khi da chon mét 6, néu muén tach & nay thanh céac 6, thwe hién:
a. Table / Split Cells = b. Insert / Split Cells

c. Format / Split Cells d. Edit / Split Cells.

Cau 18: Dé di chuyén mét doan van ban, thwc hién:

a. Nhan Ctrl + C réi nhan Ctrl + V. b. Nhan Ctrl + X ré6i nhan Ctrl + V.
c. Vao File / Cut r6i vao File / Paste d. Vao Edit / Copy réi vao Edit / Paste.
Cau 19: Dé sao chép mdt khéi da chon, thwe hién:

a. Nhan Ctrl + C réi nhan Ctrl + V b. Nhan Ctrl + X réi nhan Ctrl + V.

c. Nhan Ctrl + B r6i nhan Ctrl +V d.Caa,b,c.
Cau 20: Pbé tim va thay the mét tir trong van ban bang mét tw khéac, thwc hién:
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a. Edit / Find b. Edit / Replace c. Edit/Find and Replace d. Caavab.
Cau 21: Hé soan thao van ban Microsoft Word gilp ta c6 thé:

a. Tao van ban méi b. Stra van ban da cé.

c. Soan nhiéu van ban déng th&i d.Caa, bvac.

Cau 22: Chirc nang nao sao day khéng thudc vé cac hé soan thao?

a. Pinh dang ky tw b. Thay déi kiéu chip.

c. Quan ly tép hé théng d. Cén lé cho doan van.
Cau 23: Phong chir nao sao day khéng thuéc bé ma Unicode?
a. Arial b. Verdana c..VnTime d. Tahoma.

Cau 24: bé go dwoc chir céi in hoa, thwc hién:

a. Nhan gite phim Shift rai gé phim twong (ng. b. Nhan gite phim Ctrl rdi gé phim twong &ng.
c. Nhan gite phim Tab réi gé phim twong (ng. d. Nhan giiv phim Alt roi gé phim twong tng.
Cau 25: Bé x6a mét doan van ban da dwoc chon, thwe hién:

a. Nhan phim Delete trén ban phim b. Edit / Cut.

c. Ctrl + X d.Caa,bvac.

Cau 26: Dé tat / Bat ché do chivr nghiéng, thwc hién:

a.Ctrl + B b. Ctrl +1 c.Ctrl+U d.Ctrl + N

Cau 27: Pé chuyén ché dé chen, dé ta thuc hién:

a. Nhan phim Delete b. Nhan phim Insert.

c. Nhan phim Backspace d.Tatcacaua, b, vac.

Cau 28: Dé can thang lé trai, thwc hién:

a.Ctrl + R b. Ctrl +J c.Ctrl + L d.Ctrl + E
Cau 29: Pé mé& nhanh hép thoai Font:

a.Ctrl + A b. Ctrl + B c.Ctrl+C d. Ctrl + D.
Cau 30: Dé mé nhanh hép thoai Print:

a.Ctrl +O b.Ctrl + Q c.Ctrl+P d.Ctrl + N
Cau 31: Dé m& nhanh ctra s6 Find, thwe hién:

a.Ctrl + E b. Ctrl + F c.Ctrl + G d.Ctrl +H
Cau 32: Pé mé nhanh clra sé Replace, thwc hién:

a.Ctrl + E b. Ctrl + F c.Ctrl + G d.Ctrl +H
Cau 33: Dé can thang lé phai, thwc hién:

a.Ctrl +R b. Ctrl +J c.Ctrl +L d.Ctrl + E

Cau 34: Trong cac phat biéu vé mang may tinh sau, phat biéu nao ding?

a. Mang may tinh 1a cac may tinh dwoc két néi véi nhau.

b. Mang may tinh bao gém: Cac may tinh, cac thiét bi mang dam bao viéc két néi,
phan mém cho phép thwc hién viéc giao tiép gitra cAc may.

c. Mang may tinh gém: Cac may tinh, day mang, vi mang.

d. Mang may tinh gém: Cac may tinh, day mang, vi mang, Hub/ Switch,...

Cau 35: Giao thirc truyén théng la:

a. Quy wéc trong viéc trao déi thong tin gilra cac mang may tinh.

b. B6 cac quy wéc trong viéc trao déi thong tin.

c. Bd cac quy tac can tuan tha trong viéc trao déi thong tin trong mang gitra cac
thiét bi gtri va nhan dir liéu.

d.Caa,bvac.

Céau 36: Cac may tinh trong mang:
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a. Muén két ndi véi nhau can ste dung chung mét bd giao thirc.

b. Khéng nhat thiét phai st dung cing mét bé giao thirc.

c. Chi can c6 may chu la cac may tinh trong mang c6 thé trao déi théng tin.
d.caa,bvac.

Cau 37:Mang LAN la mang két néi cac may tinh:

a. O cach xa nhau mét khoang cach |&n.b. Cing mét hé didu hanh.

C.o gén nhau d. Khéng dung chung mét giao thirc.

Cau 38: Mang WAN la mang két néi cac may tinh;

a. O cach xa nhau mét khoang cach |&n.b. Cing mét hé didu hanh.

C.o gén nhau d. Khéng dung chung mét giao thirc.

Cau 39: M6 hinh peer to peer la mo hinh:

a. Cac may tinh cé vai tro nhw nhau trong mang. b. C6 may chia déng vai tro 1a may
phuc vu

c. Mang dwéng thang d. Mang hinh sao.

Cau 40: M6 hinh Cliet — Server la mé hinh:

a. Cac may tinh cé vai tro nhw nhau trong mang. b. C6 may cha déng vai tré la may phuc vu
c. Mang dwéng thang d. Mang hinh sao. O Cau 41: Bé danh

dwoc chi sé dwéi cha chir O2 ban can:

a. B6i den sé 2, nhan té6 hop phim Ctrl + « ="

b. Béi den s6 2, nhan t6 hop phim Ctrl + Shift + « ="

c. B6i den s6 2, nhan t6 hop phim Ctrl + Alt + “ = d.

B6i den s6 2, nhan té hop phim Alt + Shift + « ="

Cau 42: Pé danh dwoc chi sé trén cta chiv X? ban

can: a. Béi den s6 2, nhan t6 hop phim Ctrl + “ =”

b. B6i den s6 2, nhan t6 hop phim Ctrl + Shift + « =”

c. Boi den s6 2, nhan t6 hop phim Ctrl + Alt + “ =" d.

B6i den sé 2, nhan t6 hop phim Alt + Shift + « ="

Cau 43: bé dinh dang kiéu danh séach ta str dung Iénh:

a. File / Bullets and Numbering.  b. Format / Bullets and Numbering.

c. Insert / Bullets and Numbering. d. Format/insert/Bullets and Numbering.

Cau 44: binh dang doan van ban, ta sw dung lénh:

a. File / Paragraph b. Format / Paragraph c.Insert / Paragraph. d. Table / Paragraph
Cau 45: bé danh sé trang cho van ban, str dung lénh:

a. Edit / Page Number b. Insert / Page Number

c. Format / Page Number d.Table / Page Number.

Cau 46: Trong Word, mudn st dung chirc nang slra |16i va g6 tat, ta chon :
a.Window / AutoCorrect Options... b. View / AutoCorrect Options...

c. Tools / AutoCorrect Options... d. Edit / AutoCorrect Options...

Cau 47: Cac don vi xr ly trong van ban géom

a.Ky ttr, tte, dong, cau, doan, trang. b. Chir cai; chiv sé; ki hiéu toan hoc.

c. Bai; Kilébai; Mégabai d. Chir céi; chir s6; hinh anh; am thanh

Cau 48: Muén xda ki tw phia trwéc con tré van ban ta an phim nao trong cac phim sau?
a.Backspace b. Enter c.Home d. Delete

Cau 49: Muén x6a ki tw phia sau con tré van ban ta 4n phim nao trong cac phim sau?
a.Backspace b. Enter c.Home d. Delete

Cau 50: P& danh dwoc chi sé dwéi cia chir O2 hodc chisé trén © C, ta can:
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a. B6i den chi sé , vao File / font / super Script va SubScript. b.

B6i den chi sé , vao Edit / font / super Script va SubScript. c. B6i

den chi sé , vao format / font / super Script va SubScript. d. Boi

den chi sé , vao Insert / font / super Script va SubScript. Cau 51:

Pé soan thao cong thirc toan ta c6 thé dung cac cach sau:

a. Phan mém MathType. b. Dung Insert Equation c6 san trong Ms. Word

c. G6 bang ma LaTex. d.Ca3cacha, b, c.

Cau 52: Cong thiec tinh thé tich hinh xuyén véi ban kinh trong la r va ban kinh ngoai la R:

27
‘?'ll----.l“
sSum ::nyl w4

khi gb trong Latex c6 ma la:

a. $Vv=2{{\pi {2} }H{{\left( \frac{R-r}{2} \right)}* {2} }{{\left( \frac{R+r}{2} \right)}}$

b. $V=2{{\pi " {2}}{( \frac{R-r}{2H) {2} }{{\left( \frac{R+r}{2} \right)}*{2}}$

b. $V=2{{\pi I {2}}{( \frac{R-r}{2H{2}}{( \frac{R+r}{2} )*{2}}$

d. $V=2{{\pi I {2}}{{\left( \frac{R-r}{2} \right)}*{2}}{{\left( \frac{R+r}{2} \right)*{2}}}$

Cau 52: Poan ma trong Latex $\tan (a+b)=\frac{\tan a+\tan b}{1-\tan a.\tan b}$ twong
trng v&i cong thire nao dwéi day?

a. tan(a b) tana tanb b. tan(ap) @@ tan b
1 tana.tanb 1 tana.tanb

b. tan(aP) tanatanb 0. tan(ap) tanatanb
1tana.tanb 1tana.tanb

Cau 52: Poan ma trong Latex $\sqrt[4]{\left( x-2 \right)\left( 4-x \right)}+\sqrt[4]{x-
2}+H\sqrt[4]{4-x}+6x\sqrt{3x}={{x}*{3}}+30$ twong rng v&i cong thirc nao dwéi day?

a.4Zx 2 4 x 4x 2 42 x 6x/3xx® 20
b.4jfx 2 4 x 4lx 2 4/a x 6xlBxx® 30
3[x 2 4 x 3/x 2 30/4 x 6x/3xx3 30

d.z\/x 2 4 X ‘«"fx 2 3/4 X 6x/3xx3 30

T6 Tin hoc Trang 12



DPé cwong 6n tap Tin 10 hoc ki |l THPT TRUNG LAP

Cau 53: boan ma trong Latex: $\sqrt{\frac{x-2}{x+1}}+2\sqrt[3]{\frac{x-
2H{x+1}}+\sqrt[6]{\frac{x-2}{x+1}}-4\le0$ twong rng v&i cOng thirc nao dwéi day?

a_\/xzz\}xz\}x24o

X 1

b\/X223\/X26\/X240

c.\/ 3\/ \jX24o
X 1

d.szzJ J 4
X 1 X 1 X 1

Cau 54: Té6 hop phim Shift + Tab cé chirc nang gi
trong bang a. Kéo con tro luilai 1 6

b. Di chuyén con tré sang 6 bén canh

c. B6i den toan bé hang

d. X6andéidung 16

au 55: Danh sach gtri thw dwoc ché tao dwéi dang:

ng.
ban thwong.

h
nh v

\l

C
a.B
b.Van
c.b
d.H

_/ o,‘

Cau 56: Danh sach gtri thw c6 thé tao trén:
a.Word

b.Excel

c.Access

d.Word, Excel hay Access.

Cau 57: Tai liéu chinh dé trén thw thwong 1a:
a. M6t van ban binh thwéng

b. M6t tap tin div liéu

c. Mét tap tin Excel

d. Mét tap tin PowerPoint

Cau 58: Loai can l1é mac dinh trong Word |a:
a. Can lé trai

b. Can Ié phai

c. Can lé déu hai bén

d. Can lé gilra

Cau 59: Str dung diém dirng Tab dé lam gi?
a. bé dinh vi van ban thanh cac cét song song
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b. Tao kiéu khoang cach dang treo cho doan van ban dworc
chinh xac hon c. Can lé trai cho doan van ban
d. Thut dau dong moét khoang co dinh nao do

Cau 60: Pé tao danh sach gtri thw, ta lam thé nao?

a. Tab Mailings/ nhdm Start Mail Merge/ Select Recipients
b. Tab Mailings/ nhom Start Mail Merge/ Start Mail Merge

c. Tab Mailings/ nhom Start Mail Merge/ Write & Insert Field
d. Tab Mailings/ nhém Start Mail Merge/ Letters

Céau 61: Trong mét van ban dai (nhw van ban hanh chinh, truyén, sach...) ta phai sw
dung loai can lé nao:

a. Can lé trai

b. Can lé phai

c. Can lé déu hai bén

d. Can lé gilra

Cau 62: Default tab stops c6 khoang cach la:
a.1.27cm

b.1.28 cm

c.2inches

d. 1.5inches

Cau 63: Dé ghi mét Macro ta nhap chon vao biéu twong nao sau day?

=l =2
— =3
Switch Macros|
= IWindows ||t~
| Z3 | View Macros

118+ 1| P Record Macro... |

a. Record Macro
b. View Macro
c. Pause Macro
d. Macros

Cau 64: Dé dat tén cho mét Macro ta nhap chon vao muc nao sau day?
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Record Macro E]

Macro name:
Macrol

Assign macro ko

é:'\ Button Keyboard

Store macro in:

All Documents (Mormal.dotm) v

Descripkion:

[ oK I l Cancel

a. Macro name
b.Button
c.Keyboard
d.Description

Cau 65: Macros trong Word la gi?

a. Macros la cac tinh nang tién tién, c6 thé lam tang téc do6 hiéu chinh hay dinh dang
ma ban c6 thé thwe thi thwong xuyén trong mét tai liéu Word. Chang ghi lai chubi
cac lwa chon ma ban chon dé cho mét loat cac hanh déng c6 thé dworc hoan thanh
trong mét bwéc. b. Macros |a virus rat nguy hiém!

c. Macros dung dé pha hoai van ban.

d. Macros la moét tré chei trong Word

Cau 66: Mang may tinh bao gém:
a.Tat ca cac thanh phan bén dwéi
b.Céc thiét bi mang

c.Phan mém

d.Cac may tinh

Cau 67: Viéc két ndi cac may tinh lai véi nhau nham muc dich:
a.Bao gom tat ca cac thanh phan bén dwéi

b.Sao chép, truyén dir liéu

c.Chia sé tai nguyén hé théng

d.Tao thanh hé théng tinh toan Ié&n

Cau 68: Phwong tién truyén thong dé két néi may tinh gém:
a. Két ndi c6 day va két néi khong day

b.Cac may tinh va thiét bi mang

c. Thiét bi mang va card khéng day

d.Card mang va Hub

Cau 69: Giao thirc truyén théng la:
a Bo quy tac phai tuan tha trong viéc trao doi thdong tin gitea thiet bi nhan va truyen
dir liéu trong mang.
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b.Ngon ngwr viét ra phan mém giao t|ep gilba cac may tinh trong mang.
c.Bo quy tac phai tuan thu dé két noi ‘mang may tinh.
d.B® cac yéu té can quan tam khi thiét ké mang may tinh.

Cau 70: Céac thiét bj dung dé két n6i mang khéng day gém:
a. Thiét bi WAP va card mang khéng day.

b.Mang cuc bé va mang dién réng.

c.Card mang, jack cam, cap mang, Hub, Swith.

d.Router va Repeater

Cau 71: Céac thiét bj dung dé két n6i mang c6 day gom:
a. Tat ca cac thanh phan bén dwéi

b.Card mang

c.Cap mang

d.Jack cam

Céau 72: TCP/IP la:

a.B6 giao thiec truyén théng dwoc dung phé bién trong cac mang.
b.Thiét bi phan crng may tinh.

c. Thiét bj két néi co6 day.

d.Tén cua mét loai mang.

Cau 73: TCP/IP la chir viét tat caa:

a. Transmission Control Protocol/Internet Protocol
b. Transfer Control Protocol/Internet Protocol

c. Transmission Control Protocol/Internet Program
d. Transfer Control Protocol/Internet Program

Cau 74: Mang két néi cac may tinh & gan nhau dwoc goi la:
a. Mang cuc bo (LAN).

b.Mang dién réng (WAN).

c. Mang toan cau (GAN).

d.Mang khdng day (Wifi)

Cau 75: Mang dién rong (WAN) la mang:

a. Két néi cac may tinh & khoang cach Ié&n

b.Két néi cac may tinh & gan nhau.

c. Két ndi cac may tinh & trong cuing 1 dat nwérc.
d.Két ndi cac may tinh & céac tinh khac nhau.

Cau 76: Phan loai mang may tinh theo kiéu bé tri hinh hoc cac may tinh trong mang gém:
a. Dwong thang; vong va hinh sao.

b.Cuc bé va dién réng.

c.Khdng day va c6 day.

d Mang ngang hang (Peer to Peer) va mang khach chu (Client - Server)
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Cau 77: Kiéu bé tri mang nhw hinh dwéi day la kiéu:

S—

3.'1; R
SRy 3(\ ‘
oA .n]
1 | - =
L.U« ‘;:}:\x_ 3
LT ———

c.Ngoi sao
d.Hon hop ] .
Céau 78: Kieu bo tri mang nhw hinh dwé&i day la kieu
& Wlea
\%L '

a. Pwong thang
b.Vong tron
c.Hoén hop
d.Ngbi sao

Cau 79: Kiéu bé tri mang nhw hinh dwéi day la kiéu:

a. Ngo6i sao
b.Vong tron
c.Hén hop
d.Dwéong thang

a.khéng can phai bo tri

Cau 81: Internet la gi?
a. La mang may tinh toan cau két ndi hang triéu may tinh va mang may tinh trén thé giéi.
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b.La mét bd giao thirc truyén thong.

c.La mang dién réng két néi cac may tinh & cach xa nhau mét khoang cach lén.

d.La mang cuc bd két néi cac may tinh & gan nhau.

Cau 81: Cbng dung cua mang Internet la:

a. Tat ca cac dich vu bén dw&i

b.Cung cép céac dich vu mang.

c. Pam bao mét phwong thirc giao tiép hoan toan méi.
d.Cung cap nguén tai nguyén khéng 16 va vo tan.

Cau 83: IP la chir viét tat caa:
a. Internet Protocol

b. Internet Progress

c Internet Program

d.Important Protocol

Cau 84: Ai la cha s& hiru ctia mang théng tin toan cau Internet?
a.Khéng c6 ai la chu s& hivu.

b.Ha&ng IBM.

c. Hang MicroSoft.

d.Lién hiép quéc.

Céau 85: Trinh duyét web mac dinh trong may khi cai dat Windows la:
a.Internet Explorer

b.Firefox

c.Chrome

d.Opera

Cau 86: Trinh duyét web mac dinh trong may khi cai dat Windows 10 la:

a. Internet Explorer
b.Internet Edge
c.Chrome
d.Opera

r'e

- Hét -
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